CCAB Accounts Compilation Report (with Optional Paragraphs - click here to see report with core paragraphs only) 
Report to the directors on the preparation of the unaudited statutory accounts of XYZ Limited [for the year [/period] ended …]
 

In order to assist you to fulfill your duties under the Companies Act 2006, we
 have prepared for your approval the accounts of XYZ Limited for the year [/period] ended [date] [as set out on pages x-x/which comprise of [insert statements]] from the company’s accounting records and from information and explanations you have given us. 
As a practising member [/member firm of] of [name of accounting body], we are subject to its ethical and other professional requirements which are detailed at [website address]. 

[This report is made solely to the Board of Directors of XYZ Limited, as a body, in accordance with the terms of our engagement letter dated [date].] Our work has been undertaken [solely to prepare for your approval the accounts of XYZ Limited and state those matters that we have agreed to state to them/the Board of Directors of XYZ Limited, as a body, in this report] in accordance with the requirements of [name of accounting body] as detailed at [website address]. [To the fullest extent permitted by law, we do not accept or assume responsibility to anyone other than the XYZ Limited and its Board of Directors as a body for our work or for this report.] 

[It is your duty to ensure that XYZ Limited has kept adequate accounting records and to prepare statutory accounts that give a true and fair view of the assets, liabilities, financial position and profit[/loss] of XYZ Limited. You consider that XYZ Limited is exempt from the statutory audit requirement for the year [/period].] 

[We have not been instructed to carry out an audit or a review of the accounts of XYZ Limited. For this reason, we have not verified the accuracy or completeness of the accounting records or information and explanations you have given to us and we do not, therefore, express any opinion on the statutory accounts.]

[Explanatory paragraph: e.g. departure from generally accepted accounting practice etc.]

Signature………………………

Typed name of accountant

Chartered/Chartered Certified/Chartered Management Accountants 
Address

Date ………………………….
� © Consultative Committee of Accountancy Bodies (CCAB) 2009. All rights reserved.


� Professional accountants use ‘I’ in place of ‘we,’ ‘my’ in place of ‘our’ etc. as appropriate. 


� Explanatory paragraph may be positioned in other places in the report depending on the nature of the matter described. 


� The report is signed in the name of the professional accountant or, where appropriate, in the name of the accounting firm. 





